DEPARTMENT OF ARCHIVES AND HISTORY

APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE
' t RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—RM—1 for instructions on completing this form, Forward signed ongmal to.
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334
Attention: Scheduhng Section, 4

r'% e

FOR AGENCY USE 1 Agency Address : : FOR RECORDS MANAGEMENT USE
Application Date 'Offlce of the Comptroller General‘\p’"i"at"’"'z’f1ber
August 25, 1982 Insurance Division, Regulatory , E* ,FH
" 1 Application Number Laws ‘ Déts‘ Received Date Completed
EP 4
| 194 | Thhtoies2 DCT 251982 |
2. Person to COntact Working Title Telephone Number
|Grover Anderson Assistan;_ggputy Insurance Commissioner 656-2074

3. Action Reqilésted
a. O Establish Retention Schedule; record will continue to accumulate.
b. [J Dispose of present accumulation; no further accumulation anticipated.

| ¢ j Amend Application No. l? ____ Check One: X Change; O Sgpe;Zede; 0O Void

4. Dates of Series 5. Records Senes Title (followed title used in office; if different)
Earliest © Latest '

| 1974 IE;gggg;“_ Surplus Lines Affldav1ts 3
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Comptroller General is responsible for regulating insurance
companies and for administering insurence-related laws:; supervising

and licensing loan companies making loans of $2,500 or less; and
enforcing the State's Fire Safety Laws and Mobile Home Sales regulations.

The Insurance Division supervises insurance companies and agents, .37 _-.°
collects premium taxes, examines policy forms and policy rates, and
administers insurance-related laws, The Division also licenses agents
and companies and investigates consumer complaints.

7. Record Series Description ThlS file contains the following documents finclude form numbers and titles, If any)
AtRch samples of the file,
Documents relating to: /‘ ehing

Premium Taxses

Included are: ‘ ) '
Surplus Lines Broker's Quarterly Affidavits fer the
T s 974 Thr oUGR-T978
F‘ilt‘! is arganged: ' * ©-
| R Aiphabetlcally by ‘name ©f Surplus Llnes Broker . -
T8 Monthly Reference Rate How often are records referred to which are: N

One to six months old QuarterlYSeven to twelve months oldARNUA11Y Thirteen to twenty-four monthsold ________;

twenty-fwe months and older 7

9. Annual Rate of Accumulation of Reoordsr

Letter-size drawers —_____: Legal-size drawers One Shelves —_; Other {specify)

.k

AR_50_71. Rev.76 ’ ) {Over)
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vES | NO | 10. Questionnaire _(Place an X"’ in the proper column) . ™ |
. Is this the official copy of the series? . v 3
X1 ____'__ If not, where is_it? S — _
X b. Does the series contain cd’nfndenﬂal mformatlon requiring security handhng? If ves, cite law or regulation.
- x . s thls‘ia wta! record? o B - _ :
L Ix d Does this series have historical or long term research value? _ ' ,
e. When one or two documents in the file make it necessary to keep the entire file for a Iong penod could these
N/& | _documents be scheduled separately? '
.4 ___f. Is the information contained in this series ever pub shed? If yes, attach copy. i
g. Is'the information contained in this series ever analyzed and/or recorded in a summarized report? e[ e
X If ves, attach copy, ' - —_—
| h Is there a duplication of this series in your office, or in another office or agency?
N P S M%ere? SO
X e Is this series (or a major portion of it) regu!arlmmmﬁlmed? ]
X - j. Does the record series result in a computer printout? = - - = '~ "= : R e :
"1 11. Retention Requirements .k The following requires the series to be kept:
1 ' e
: wl
a. State Law —_ . .__._____Years, d. Audit period : years.
b. Statute of limitation e 7 ___years. «  ‘e. Administrative need, —_— o —d _ Yéars
c. Federal law years, - f. Federal retention instructions - years.
Attach copy or excert of laws or regulations. Explain administrative need. . .= = . - .
. T ' : - ST 8 4
- —a e R - - X T IO
- e . -»“.'[‘. e I T T o~ s T R L e O - - T e e
12. Approved Dusposltlon Instruétions  This agency récommends that the file series be cut off at “the end of each: T
R -~"=" a -~ K Calendar Year; O Fiscal Year; O Other __ =~ '% = " - ~> _:=%hen,
.. ¥ Hold in the current filesarea . _ month(s) —3 - year(s); then pE Tt e e
u) Transfer to local holdmg area; hold _____-year{s) then . _ . e
B Transfer to State Records Center hold ___A_.k,ﬂyear(s) then = L e
® Destroy. - R o L
O Transfer to State Archives for permanent retention. —-7-‘_“: 7 SR T R
O Other (Specify)
- Fﬁ X
% - - m T - - s o7 - Sl TN -
These instructions apply to all prior and future accumulations of the series.
| Agency HeadIDeslgnee (S:gnamre) I | Date | L Date .
i? /‘ﬂé@Mﬁ - !," WPy 4*/'37/
/ (?Lfﬁ ' _ /-\ State Records Committes (Signature) ' Date
Recommendations in para- _ ,(
graph 12 are approved. State Auditor/Designee 7 ?// £ §r
(If disapproved, attach letter ,
of explanation.) Secretary of State/Designee %Mﬁ{ M 7‘ 3 -F—
Attorney General/Designee é Z ; ;: z¢ 2 7. To-& 71
AR—50—71; Rev. 76 ' (ﬁ
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) STATE . . ) OPFICE OF BECREITARY OF STATE _._,4?"""‘!“
s oF A P pT 1cation for DEPARTMERT OF ARCEIVES & HISTORY / . P“IGE
" etoroa  RECORDS DISPOSITION STANDARD  wecoros mnacauesr nivision
T T T L T I T L e T R TR TR g TR T S B e I el AT R e

l .ippu\:aou Pate
5-26-72

ST p—
? Agendy Application No,
Z .

ucrmcrmvj Ses npqu. inatructions for complation of | FoF RECosDs muczntn DIVISION USE R

front and reveras of thie form. Sign original and twe copiss Date Recelved Appilcation '° Date Completed

and forvard to Departmant of nruhwu and Ristory, Attention: JUL 5 1972 /7%JUL G 1972

Records Nanagement Dffiser.

s e e 3 % s RO TR B SIPTE O TR R T T YRR T
AG!ICT Divinion, Subdizision & Ad-lnl-trr!.n‘ Orfice Addrees . N P:rlv-n to Contact

Office of Comptroller General : '

Insurance Regulatory Laws Division Beverly Hatcher

Room 236, State Capitol T Werking Tisle Ter. Wo.
Atlanta , Georgia S | itsno III . _§56P3,9'7,41

~7.ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECCRD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

T T T T S T T e N I T WY ¢ A T AT S e O ST A TG TR T AT R S A T T TR YR T T g L AT e T TR IR T ikl " S TR TINR 2 TR TR W TR TR T T R R
[n:lu-tve Dates 9 2AICT SMRIES TITLE -
g “ :

1]

1957 -.'presént Surplus Lines Brokers' Affidavits and Quarterly Reports

1 0.

¥hat is-_ﬂu function of the office In which tM'-r record serizs Is created

To superv1se examination of all insurance company annual statements, their apphcatlons
“for hcense, check company financial conditions, statutory deposits and valuation of

; - their securities. Also, check for compliance of insider trading of domestic stock insurer
equlty securities, to maintain control of holding company operations - enforcement of
company participation in the Insolvency Pool Act. Control over premium finance compames .
“preneed funeral operations and surplus lines companies and surplus lines brokers., Pre--
_paration of the annual report of the Insurance Commissioner to the Governor, The auditing
“of all insurance company tax returns.

- . S -.1

, g - & = e Av———
{ 1 JESCRIPTION CF SERIES - Include Fors %o, & Form Title, if any

f

: GID- 403 Surplus Lines Broker's Affldamt ‘contains name of broker, pohcy number,
P name of insurance company policy is written through, kind of insurance, name of
insured, effective date of insurance and amount of premium. It also contains state-

! ment that the proper procedure for procuring surplus lines insurance has been followed - ' ,
by the broker. Flled aiphabetlcally by broker. =

and flle arrangsmant

S'urplus 'Li‘nes Quarterly Reports summarize -all éurplus lines business transactions by
the broker for each quarter., The report lists names of insureds, policy numbers,
amount of premium and amount of tax due. Filed w1th broker's affadavits, alphabetlcally

by broker.‘
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. . ARNUAL RATE OF ACCUMULATION .
- Letter-slre Pile Draver: - . - - 3 4 1/2
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= ﬁgn ijﬁ&“ﬁﬁg”?’i’.‘?i;‘?-':f e the proper column. If anaver s "TES. Dlease expiets “""h‘” :”‘“ﬁ“s’“,-a“"‘
13;.18 thls the Record Copy qf the series? - “; o i ; K] [?
14, Io there‘ardupllcatlon of thls series in another onlce or agency’ . : | \.--f] g
15. Is th;’icformatioo contalned in thls-serles ever summarized or publlshed? -_';m [] X
16; Does the series contain cla531f1ed information requlrlng qecurity handllngV ‘“ﬁ’ q'tji; bd.
1T7. Does the serles document policies and procedures of agency s operaticn or functlonV []_' X
18. Could the fUnctlon be performed if the files were lost or destroyed? “-}k] 11,
19; Is the serles (or major portion o; it) regularly microfilmed? If yes, why? _;“_[]:”;bd
20. Doeq the record serics prbvide data as input to an LDP file? _ .. - t] K
21.‘Does the record serles contain documentatlon produced as EDP printout? AR & B
22. Is the series affected by Federal or grant funds? ' . []l Ed
23. Will there be a need for these records 10 15 years from now? - If yes, whet? jfzrf-[] 3%}

: e LT T L i o , --_z—_‘ S _‘ N - ;.: — " - 2 :«_-_r,__,l.._.-,,j

2&. REQUIREMENTS The fbllowlng requlres the flies to be kept ) 3 o years _;_? t;}_

e []STATE " b.[ JsTATUTE OF x_:_.[ JAUDTT ~ 4. [JFEDERAL . k]ADMINISTRATIVE - f. []HISTORICAL
~ LAW - - LIMITATION ~ PERIOD = LAW  _ DECISION VALUE =~
: = - (Cite Law, Statute, or other reason for the retention’ requiremenf) e

25. AGENCY RECOMMENDATIONS. This agency recormends that the file series be cut off at the end
of each -[{CALENDAR YEAR -[]FISCAL YEAR -[]OTHER »then:

A. []Destroy imrediately after cut off. ' = L .
" 'B.[lHold in current files area ;;yohth(s)/ 1  “;;year(s),'then: S

© o+ <7 1 [Ipestroy. T ' ' ) T T T _ B

R 2 [ JTransfer to records center, hold |2 . year(s), then:

oLl nn Destroy. ' ; oot T

ﬁ[)

_ 3 [IDestroy after audit (or _ ____year(s) after audit). L ::5

C. []Hold in current files area 1ndef1n1tely . o L
5 D. [JHolé in current files area | year( ), then transfer to Archives permanently.

- E. {]Other - , ' : ' S o

- _. ... :
. % |

(Indzcate briefly rattonale for recommenddtzons above/or write additional remarks)
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7 e ALl St 2 S it P - A . , sare .A'“-_?Tﬂ‘:??‘gnm*' P———
N Attach Samples of the Series S

i[ : e o . m1mv-s~mm—"7‘lm-'
26. :
Kecommendations = | {]JApproved []Disapproved| g

Py W dmmrear— T % A e AR

are: - oo Difab ved []D1sapproved

T k. L R P s e b

in Paragraph 25 CJﬂ;proved [Jpisapproved|

D}Approved []D1sapproved
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